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Letter 180 

 

12th May 2022 

 

 

 

Dear Parent/Carer 

Year 10 Work Experience   23rd – 27th May 

Final Details 

 

We hope your child is looking forward to their work experience week.  These are some final details for you to 

be aware of before they go out. 

 

1.  If not already done so, your child will need to contact their employer by tomorrow at the latest to confirm 

arrangements and to ask if they need to have an interview before the placement starts. They can use the 

careers office to do this if unable to do so from home 

 

2. If the student has a medical condition that you feel the employer should be made aware of (including 

allergies or use of epi pens), please make sure this is done. If you would prefer that I contacted the employer 

about this please let me know 

 

3.  If they are unable to attend work experience due to illness on any of the days, a telephone call must be 

made to both the employer and the school so we know they are not at the placement. 

 

4.  If there is a need to contact the school out of normal hours, the phone number to call is 07835 945276 

 

5.  Any free time your child has in this week should be put to good use and we advise that they prepare for 

their end of year exams or anything useful that will help them to be organised for the final half term of the 

academic year. 

 

6.  Students will be given a log book next week which they must take to the placement each day and fill in the 

relevant sections.  The completed log books will form part of the debrief session which will take place when 

they are back in school. 

 

7. Every student will have a visit or phone call made by a member of school staff who will ask to see the log 

book as they have a section to complete in this. 

 

Please let me know if you have any questions about the work experience week. 

 

Yours faithfully 

 

 

 

Miss S Bond 

Careers Coordinator 
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