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Letter 177 

 

5th May 2022 

 

Dear Parent/Carer 

Year 10 Work Experience   23rd – 27th May 

 

In assembly this week, students have been told what will be expected of them during work experience which 

included informing the employer if they are ill and unable to attend any day, to arrive on time and making the 

most of this experience.  

 

All students will need to telephone their employer by Friday 13th May.  They are welcome to use the careers 

office to do this in school time and should speak to Miss Bond if they would like to do this.   Otherwise this 

should be done at home. It is vital this is done so the employer can confirm start and finish time, the dress 

code and anything else that the student should know.  They may also require the student to attend a pre-

placement interview.  Failure to make contact may lead to the placement being withdrawn. 

 

If the student has a medical condition that you feel the employer should be made aware of (including allergies 

or use of epi pens), please make sure this is done.  If you would prefer that I contacted the employer about 

this please let me know. 

 

Students in school this week have been given the job description relating to their work experience placement.  

This would have been given out in form time so if your child has been away from school and did not receive 

this, they should ask their form tutor for their copy.  The job description has the employer contact information. 

 

Students will be given a work experience diary which will need to be completed each day when at the 

placement and will need to be shown to the member of school staff who visits them. These visits will take 

place between Wednesday 25th and Friday 27th May.   If a student is at a placement which is not local to the 

school, a telephone call will be made instead. 

 

Please let me know if you have any questions about the work experience week. 

 

Yours faithfully 

 

 

 

Miss S Bond 

Careers Coordinator 
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