
HHSA Meeting Minutes 
Wednesday 3rd May 2017, 7pm School Library 

 
In Attendance: 
Brian Spencer – Chairman 
Oti Sanchez – Vice Chair 
Deb Harpley - Treasurer 
Louisa Lingwood – Secretary 
Gail May – Staff 
Fiona Clark 
Vicky Sinclair 
Roger Farquharson 
Sophie Masters 
Kerry Lacey 
Victoria Mindrila 
Joy Ferguson 
Donna Jelley 
Sarah Adamson 
 

Apologies: 
Sue Townsend 
Helen Thomas 
Patrick Harty 
 

  
1. Apologies:  Detailed above. 

 
2. Minutes of Previous Meeting: Agreed. 

 
3. Matters arising: 

 
None. 
 
Brian mentioned that SportSpace had confirmed that we could use the kitchen for the 
Sports Day on the 22nd June.  Brian is yet to visit to confirm the size of the kitchen plus 
availability of a fridge. Post meeting note: There are separate under-worktop fridge and 
freezer, a water heater and a serving hatch.  
 
We are still waiting to hear from Kathryn Russell if they require funding for the cookery 
book request that was put in. Brian will check so this can be removed or funded. Post 
meeting note: Brian contacted Kathryn, who confirmed the bundle had been purchased 
and is in use. We have now received the invoice and raised a cheque for £297.50, in 
favour of the school. 
 

4. Treasurers Report: 
 

• No events have taken place since last meeting. 

• We currently have a balance of £2,304.28 in the bank minus the pledge for books 
mentioned above leaves a net balance of funds of £2,006.78. 

• Deb noted that the preloved sale had generated an extra £25 when she reconciled 
figures last time we discussed it, but when checking again the £25 was no longer 
visible so takings have been readjusted down to £246. 

 
5. Forthcoming Events: 

 
Bag2school:  Bags are due to be collected Thursday 8th June. Approx. 500 bags have 
been delivered but other bags can be used and the message has been sent out to 
children and parents in various communications.  Bags have been coming in to the 
school and are being stored near the car park.  Brian asked for volunteers to help on the 
morning of the 8th, Louisa, Oti and Roger agreed they could come along to help load the 



van.  We will look to do another event before Christmas; October/November time.  Gail 
indicated that as this is exam season, it wasn’t perhaps the best time to undertake a 
collection like this.  We will also arrange for a bag drop as we did for Preloved as that 
saves children bringing bags to school and may generate more donations. We will also 
make sure that we get the teachers on board next time and expand the PTA’s presence 
and the understanding throughout the school. 
.  
PTA Staff/Assembly Attendance 
 
Was suggested that Brian come to a staff meeting after summer to make it clear what 
the PTA does and that the money is raised for the school to spend.  A reluctance may 
exist from previous PTA and we are keen to make sure money we raise is requested and 
goes to projects in the school as often as possible.  We will also make some Powerpoint 
slides to detail what we have done and add these to the Year 6 Evening so that the new 
pupils and parents have more of an understanding when they come into the school  Deb 
and Louisa both indicated that seeing Brian at that meeting was what spurred them on 
to join the PTA.  Gail indicated that a Secondary school is not the same as the 
Junior/Primary school environment but hopefully we can make the pupils, teachers, and 
parents aware and generate more funds and interest. 
 
Sports Day:  Thursday 22nd June, from 08.30 to 13:00. Brian has contacted and 
confirmed that the HHSA can use of the kitchen at the Dacorum Athletics track to sell 
snacks and drinks. Healthy choices may be good considering the nature of event, but 
we may have to sell what the children will buy.  Cookies, low sugar but still fizzy drinks, 
water and other snacks.  Brian and Oti will review requirements.  Gail asked if we could 
perhaps serve the pupils sitting in their groups, as part of the challenge is getting them 
to stay in one place to manage the sports events.  We will look into whether we can take 
“orders” or whether we approach them with supplies.  They will bring money as the 
children often will go to McDonalds after the event or Tesco so that shouldn’t be an issue.  
Brian, Oti and Louisa said they could help, Kerry wanted to assist but has a clash with 
another school event for one of her children. 
 
Year 6 Parents Evening: Tuesday 4th July, 18:30 to 20:00. Brian presented last year 
and will do the same again. We will include slides in the school presentation.  Louisa to 
create these will details of what we have done recently and Gail will insert into their 
standard Powerpoint slide format.  
 
Transfer Day:  Thursday 6th July. The HHSA will be selling second hand uniform in the 
afternoon.  Donna asked for volunteers to help sort and then sell.  Brian, Oti, Donna and 
Roger will attend to deal with sale.  Deb will provide floats for this. Sorting will be done a 
couple of weeks before and a couple of volunteers will be needed as there is not a great 
deal of space in the stockroom for this.  
 
Summer Concert:  Friday 7th July, 19:00 to 22:00. The HHSA will be serving “Pimms on 
the Patio”, beer and wine, and the usual soft drinks and snacks.  Post meeting note: The 
TEN (alcohol licence) has been applied for. 
 
Summer Fair:  Sunday 9th July, 11:00 to 16:00.  
 
Donna confirmed that we have £350 of advertising already in the program.  She then 
detailed the following attendees, all of whom will pay a percentage equal to 15% of 
takings on the day, and some stalls will also give prizes for the raffle.  There are a lot of 
stalls booked; including some run by school pupils, We also have a bouncy castle, mini 
zorbs, bungee trampoline, and an ice cream van.  Perhaps even a cake competition and 



then the cakes can be sold off.  Gail said they will have a “chuck a sponge at a teacher” 
stall, which she will be volunteering for, as a target! 
 
Gail indicated that the program was now being printed by the company that do the school 
prospectus.  It would cost £100 for 300 copies and we plan to charge perhaps £1 for a 
program per family and will review if children who come on their own will need to pay to 
come in, perhaps not as it detracts from money they have to spend at the fair.  
 
Gail passed a rota around for the stalls and we signed up to volunteer for time slots 
according to requirements. 
 
We will need to ask for tombola donations from the parents and Donna suggested that 
perhaps asking for money – e.g. £1 donations would allow her to build decent raffle 
prizes for the day.  The non-perishable raffle prize may be brought to one or two of the 
evening events to enable us to sell more tickets before the day.     
 
The Art and Technology event will also be taking place on same day. Gail asked for us 
to add the flyer to Facebook and other Social Media sites.  Castles may run signs along 
the school perimeter – Donna to check if they will do that.  
 
Brian will look to get a longer alcohol license as this will help to save on the £21 fee and 
allow it to cover the Summer Concert and Summer Fair. Post meeting note: A single TEN 
application submitted to cover both events; £21 fee. 
 
House Drama and Art: Thursday 13th July. 19:00-21:30. Planned sale of refreshments. 
Please note that this event was originally planned for Monday 10th July. 
 
Fun Run:  Takes place on Friday 14th July, from 11:00 to 13:00. Victoria mentioned Tops 
Pizza, a new business that has opened opposite the water gardens.  We will check their 
prices as well as the prices of Farmhouse Pizza, Domino’s and Romino’s and decide the 
supplier(s), based upon last year’s costs. 
 

6. Any Other Business:  
 
Brian announced that he has been offered a 6-month contract, so his availability during 
the day may be impacted.  He has however, informed the business of arranged HHSA 
commitments and the need for flexibility over the last few weeks of July, to be able to 
help with the daytime events. Post meeting note: Contract unlikely to start before end of 
term, as my Security Clearance must be renewed first, and this process can take 6 
weeks!  
 
Roger indicated that he had a small freezer that the HHSA could use.  The placement 
needs to be confirmed as we are not sure there is electricity in the HHSA stockroom, in 
the canteen.  We’ll see if we can locate it around that area or have an electricity supply 
to the stockroom.  This would enable us to sell ice lollies or cold drinks at events. 
 

7. Date of Next Meeting: 
 

Tuesday 27th June 2017, 7pm in The Steamcoach, St John’s Road.  Ad Hoc meetup to 
confirm volunteer status for the events. 
 
Tuesday18th July 2017, 7pm in the School Library.  Final meeting this school year, to 
report upon the June and July events and to set the date of the AGM.  
Post meeting note: Activity Form booking the Library has been signed off. 
 



Meeting closed at 8:40pm 


