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Letter 148 

20th April 2018 
Dear Parent/Carer 

Year 13 Leavers’ Day Arrangements  
 

I am writing to inform you of the arrangements for the Year 13 Leavers’ Day which will be Friday 18th  
May. 
 
We hope this will be an opportunity for students and staff to celebrate the students’ achievements and 
remember the time they have spent here. 
 

The plan for the day is as follows: 
 

9am:        Students arrive in school for tutor time. 

9.30am:   Leavers’ Breakfast in the study room. 

10.15am: Yearbooks and hoodies to be issued. 

10.45am: Leavers’ Reception in the study room. 
 

Once the Leavers’ Reception is finished students are asked to leave school site by 11.45am (unless 
needed for a lesson or an exam). 
 

We would like to invite parents/carers to the Leavers’ Reception (10.45am) (maximum of 2 guests per 
student) so please could you return the reply slip by 11 th May to Mrs Cooper in the 6th form.  We must 

have reply slips in order for us to be able to cater for this event and ensure we have enough seating 
organised. 
 

Finally, we want our students to leave school on a positive note and recognise this day as a time of 
celebration and reflection.  We wish this to be an enjoyable day for all students and staff involved and I 
am sure all our Year 13 students will ensure that will be the case.  The examination season has begun 
by this time and so it would be extremely unfair on the students sitting exams if any disruption was to 
take place.    
 

I look forward to seeing many of you at the Leavers’ Reception. 
 

Yours faithfully 
 
 
 
Miss F Dayton 
Head of Year 13 
 

………………………………………………………………………………………………………………… 
 

Please return this slip to Mrs SJ Cooper, Sixth Form Office                                                  Letter 148 
 

Year 13 Leavers’ Day Arrangements  
 

Name of student: …………………………………………..   Form: ………………. 
 

I/we confirm that:     one parent/carer will be attending the Leavers’ Reception on Friday 18th May 
                                two parents/carers will be attending the Leavers’ Reception on Friday 18th May 
 

Signed: ……………………………………………………   Date: …………………………………… 
              (Parent/Carer) 
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